Request for Proposal
Old Dominion Chapter SGMP
25th Anniversary Gala
December 6, 2012
The Old Dominion Chapter is interested in a property to host the 2012 Old Dominion Chapter 25th Anniversary Gala on December 6, 2012.  Please submit your proposals to me by Friday February 10, 2012 for the Board's consideration.
Title of Meeting:  Old Dominion Chapter 25th Anniversary Gala
Date:  December 6, 2012 (December 5 will be considered as an alternate)
Attendance:  75-100
Meeting Space: Registration 5:30 p.m. (I table with 3 chairs)
Banquet Room:  set in rounds; dance floor  
Front of the room shall have enough space for a podium with microphone, as well as stage/riser for band.
Parking - free or complimentary
Audio-Visual:  Microphone and podium; screen; other items to be Determined
Food & Beverage: Reception (5:30 p.m.-6:30 Pm. (To include cash bar and hors d’oeuvres); dinner at 6:45 p.m. (salad, plated meal, desert).   Please note: menu items should be able to accommodate dietary restrictions (i.e. diabetic, vegetarian, etc.); each table will have two bottles of wine (red and white); cash bar to remain open after dinner.
Concessions Requested:  Complimentary meeting space; complimentary parking; waive bartender fee; request hotel be a $500-$1000 level sponsor
   


     

Gloria Colvin





 (804) 786-8225



                   Fax (804) 786-0945
Request for Proposal

Old Dominion Chapter SGMP

25th Anniversary Gala
December 6, 2012
***************************************************************
Please provide cost for the following in your response by February 10, 2012:
1. Food & beverage

a. Reception (5:30PM)

b. Dinner (6:45 PM)

i. Proposed meal

2. Room Rental

3. AV (to be determined)

4. Sleeping room accommodations before a/o after meeting date

5. Parking

6. List any comps a/o concessions 
Please respond by mail email, or fax to:
Gloria Colvin
Virginia Employment Commission
703 E. Main St.
Richmond, VA  23219
Fax (804) 786-0945
Gloria.colvin@vec.virginia.gov 
